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SECURITY INFORMATION

27 December 1951
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1. It is recuested that an additional slot be provided for
one Clerk Stenographer, GS~5, for the | heacdquarters office
N (1 view of the fact that there are four executives
shd cnly one secretary (who actually functions as a kind of office
manager), the services of a stenographer are urgently needed. There
is a large amount of correspondence incident to the conduct of this
enterprise, and one secretary cannot handle the volume of mail, fil-
ing, dictation, preparation of letters and miscellaneous office
duties.

2. A long-time headquarters employee whe has been on LWOP
for two months will be available for duty in early
Januery 1952, Therefore we would andpreciate approval of this slot
at the earliest possible time.
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